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Paternity Policy 

 
 

Policy Adopted on: 2020 
 

Background: 
 

• GD Goenka University’s policies and procedures aim to actively support staff members, 
especially women, and their participation in the workplace so that family life does not become 
a systemic barrier to career progression for women with children, and for staff members in 
general. 

 
• Parental leave is time off work to care for a newly born or adopted child below the age of 3 

months. 
 
 

Paternity Leave Policy 
 

1. A maximum of 15 days leave can be granted to a male employee with less than two 
surviving children in the entire service. 

2. Such leave can be taken in the period up to 15 days before delivery or up to 6 months after 
the date of the delivery of the child. 

 
Procedure 

 
1. Staff members should provide written notice to their immediate supervisor and/or the 

human resources department 12 weeks prior to the date they intend to take the parental 
leave. 

2. Application for parental leave needs to be accompanied by a supporting medical certificate. 
 

Safety Concerns 
 

We recommend that staff members discuss their needs with their manager.  
 

1. having difficulty in performing their normal duties; or 
2. exposed to a health risk 

 
Their manager shall take reasonable measures to try to accommodate the staff member’s 
requirements. 
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